
 
 
 
 
 
 
 
 

OBTAINING CERTIFIED COPIES 
 
 
 
Telephone 
 
Call us at 401-222-3040. Payment: Cash or check made payable to: R.I. Secretary of 
State. Fee: $10.00 plus $0.15 per page for all business entities ($5.00 plus $0.15 per 
page for non-profit entities).  Processing Time: Two business days. The certified copies 
must be picked up at Division of Business Services, Office of the Secretary of State, 148 
West River Street, Providence, RI  02904.  
 
 
Mail 
 
Address your request to: Division of Business Services, Office of the Secretary of State, 
148 West River Street, Providence, RI  02904-2615.  Payment: Make your check payable 
to: R.I. Secretary of State. Fee: $10.00 plus $0.15 per page for all business entities ($5.00 
plus $0.15 per page for non-profit entities).  Processing Time: 5-7 business days 
(including mailing time). A self-addressed/stamped envelope will help expedite delivery 
time. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Secretary of State Mollis is committed to making it easier for Rhode Islanders to vote, helping businesses grow 
and making government more open and accessible. For more information on the programs and services the 
Secretary of State offers Rhode Islanders, visit www.sos.ri.gov or call (401) 222-3040. 


